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MOJOXEHUE O IPUEMHOM KOMUCCHUHA
1. OBIIIME NOJIOKEHU ST

1.1. Hacrosuiee monoxkeHue ONMpENeNseT OCHOBHBIE 3a[a4d, MOPSNOK H OpPraHH3alHIo
paboTel IpHeMHOM KOMHCCHH ABTOHOMHOH —HeKOMMepdecKoit OpraHu3alliyd  BBICUIETO
npodeccuonanbEoro obpasosanus «MoCKOBCKHl I'yMaHHTAPHBI HHCTHTYT uM. E.P. Jlamxkosoii
(manee — mpueMHasi KOMHCCHS).

1.2. OcHoBHO¥ 3amauelf MpHEMHOM KOMHCCHH SBISETCS obecredeHue cobIIONeHHS Ipas
rpaxaad  Ha o0Opa3oBaHHMeE, YCTaHOBJIEHHBIX 3aKOHOJATENBCTBOM Poccuiickoif Deneparyu,
TIACHOCTH M OTKPBITOCTH MPOBEICHHSA BCEX IpPONEAYp HpHeMa CTYIAEHTOB H ACIHpPAHTOB,
00BEKTHBHOCTH OIIEHKH ITOCTYMAOIIHX.

1.3. IIpreMHas KOMHCCHS B CBOEH paboTe PyKOBOICTBYETCS: DenepanbHLIM 3aKOHOM OT 29
nexabpst 2012 r. Ne 273-03 «O6 o6pazosanuu B Poccuitckoit emepariumy, IMopsinkom mprema Ha
o0ydenue 10 0Opa3oBaTeNBHBIM HPOrpaMMaM  BBICIIETO obpasoBaHMs — mporpamMmam
axanaspuara, mporpaMMaM CIELHAIHTETa, IIPOrPAMMAM maructparypsl Ha 2016/17 yuebnwIi
rox, Ycrasom Mucruryra, Ilpammamu npuemMa B ABTOHOMHYIO HEKOMMEPYECKYIO OPraHu3aIuio
BBICLIIETO TpodeccHoHanbHOrO 00pazoBanus  «MOCKOBCKMIA FYMaHHTapPHBIA UHCTHTYT HMMEHH
E.P.JlammkoBo#» Ha ofyueHHe IO 0Gpa3zoBaTeBHBIM MPOIPAMMaM BBICHIETO obpazoBaHus —
nporpammam 6akanaBpraTa ¥ IporpamMmam crienpamrera na 2016/1 7yaebHsIii To

2, MIPUEMHASI KOMUCCHS

2.1. IlpueMBas KOMUCCHS OPraHH3yeT IIPHEM B MHCTHTYT CTYACHTOB UIA oOyuenust 1mo
00pasoBaTeNpHBEIM ~ IIPOrpaMMaM — BBICHIEr0  OOpa3’oBaHHS — nporpamMmmaM — OakanaBpuaTta,
poTpaMMam CIEUHAIINTETA, IIPOTPaMMaM MaruCTPaTypEl, CIIyLIaTeneil 1 acIupaHTOoB.

2.2. CocTaB NpUEMHOM KOMHCCHH HHCTHTYTA YTBEPIKAAETCS [IPUKAa30M PEKTOpA HHCTHUTYTA,
KOTOPBIH ABJISIETCS NPECENaTeleM IIPHEMHOM KOMUCCHH HHCTUTYTA.

2.3. B cocTaB npHeMHON KOMECCHHY IO TOJDKHOCTH BXOJIST: IIPOPEKTOp 110 y4eOHoit paboTe,
pykosozuTeny (akynsretoB. Kpome 3TOro, B cOCTaB mpHEMHON KOMHCCHH MOTYT BXOJHTE:
3aBe/lyromue Kaenpamm, DYKOBOIMTENH HHBEIX CTPYKTYPHBIX nozapasenennii, mnpodeccopa,
AOLCHTRI, Ipe/IceIaTe/ IK3aMEHAIMOHHEIX ¥ alle/UIANMOHHBIX KOMUCCHI ¥ JIPYTHe JIML@A U3 Jicia
pabOTHHKOB HHCTUTYTA.

2.4. Pabory npueMHOH KOMHCCHU W NCTONPOU3BOACTBO, & TaKXK€ JIHYHBIH IIpUeM
HIOCTYMAIOMMX M HX pOAWTENCH (3aKOHHBIX TIPENCTABUTENEH) OPraHM3yeT OTBETCTBEHHBIN
CeKpeTaphb, KOTOPHI HA3HAYAETCS PEKTOPOM HHCTHTYTA.

2.5. Jlns obecrniedenus pabOTHI IIPHEMHON KOMHECCHH PEKTOPOM HMHCTHUTYTA yTBEPIKIAETCS
HEOOXOMMMBIN TeXHHIECKUH IEPCOHA U3 YHCIa pabOTHUKOB HHCTHUTYTA.

2.6. [lns npuema Ha NeEpBBIH Kypc CTYZEHTOB IS OOy4YeHHS 10 MpOrpaMMaM BBICIIETO
00pa3oBaHus IPUKA30M PEKTOPA CO3MAIOTCS SK3AMEHAIMOHHEIE KOMUACCHEL



2.7, Jlns paccMOTpeHMs amesUIANuil Ha NEPHOJ BCTYIHTEIBHBIX WCIBITAHUI IPHUKa30M
PEKTOpa yTBEPIKIAETCS COCTAB ANeIUIAHOHHEIX KOMHCCHIL,

2.8. Cpox TIONMHOMOYHMIf TIPHEMHOM KOMHCCMM HMHCTHTYT4, OSK3aMEHALMOHHBIX |
aneJIANMOHHBIX KOMUCCHN COCTABISAET OJMH TOI.

2.9. Peinenus nmpueMHOH KOMHCCHH HHCTHTYTA IPHHMMAIOTCH GOJBIIMHCTBOM TOJOCOB,
0OPMIIIOTCS MPOTOKOJIAMH, IOIHCHIBAEMBIMY MPEJICEIaTelleM ¥ OTBETCTBEHHEIM CeKpeTapeM
IPHEMHON KOMHCCHH.

2.10. Ilpuemuas komuccust 06s3aHAa;

2.10.1 OcymecTBIATs KOHTPOJb 32 NOCTOBEPHOCTHIO CBEICHHH 006 yuactur B EI'D, o
pesympratax EI'D, a Taioke MMeeT NpaBO OCYIIECTBIATH TPOBEPKY HHBIX JIOKYMEHTOB 00
00pa3oBaHyH, IPECTABIAEMBIX TOCTYIIAIOIIHM,

2.10.2 B mensx uH(OPMUpPOBaHUS O IIpHEME Ha 00yYeHHe WnctutyT pasmemaer
HH(OOpPMaNUIO Ha CBOEM O(MIMAIEHOM caiiTe B HH()OPMAITHOHHO-TEIEKOMMYHUKAIIMOHHOM CeTH
«Murepuery (nanee — obUIMANBHEI caifT), a Talke 06ecIeunBaeT CBOOOIHEI JOCTYII B 3MaHUU
WreruTyTa K mEbOpManuy, pasMelenHol Ha HEpOPMANEOHHOM CTEHIE (Tabmo) npuemmHOK
KOMHCCHH ¥ (WJIM) B 3]IEKTPOHHOM HH(pOPMAMOHHOH crcTeMe (alee BMecTe — HH()OPMaIHOHHBIIH
CTEH[).

WHCTUTYT pasmernaeT Ha opUIHAaTBHOM caliTe U HA MH(DOPMAHOHHOM cTeH e HHDOPMALHIO O
npueMe Ha 00y4eHue o MporpaMMam GakalaBprara, IpOrpaMMaM CIIEIHATUTETA:

1) 1 oxrsabpsi mpemmecTsylomero roga, a npu HHGOPMHPOBAHHH O npueMe Ha
obyuenne na 2016/17 yueGHslii rox - 15 Hos6ps 2015 r.:

a) IpaBujia MpHeMa, yTBepXAeHHbIe HCTHTYTOM CaMOCTOATEBHO;

6) KONUYECTBO MECT JUL1 IpHeMa Ha o0y4eHWe II0 JOroBopaM 00 OKa3aHWW MJIaTHBIX
00pa3oBaTeNbHBIX YCIIT;

B) HHQOPMAIMS O CPOKAaX HPOBENECHHS IPHEMa, B TOM HHCIE O CpoKax Hagala U

3aBCPIICHHUS IPHEMa JIOKYMEHTOB, HEOOXOAMMBIX JUIs TOCTYIUICHHUS, IPOBEECHHS BCTYIIHTEILHEIX
WMCIILITAHWH, 3aBEPIICHHS IPHEMa 3asBICHHN O COIVIACHM Ha 3aYUC/ICHHE HA KAKIOM 9STAIe
3a4HCIICHHUS,

r) 10 Pa3JINIHBIM YCIIOBHSM HOCTYILIEHHS:

[ICPEHCHL BCTYMUTCIBHBIX HCIBITAHUH C YKa3aHWEM HPUOPUTETHOCTH BCTYIHTENbHBIX
HCTIBITAHHHI IIPH PAHXKMPOBAHHUH CITUCKOB TOCTYIIATOIIIX,

MUHAMAIIEHOE KOJIMYECTBO OaIoB;

nHpopManus 0 (opMax NPOBENEHHS  BCTYIHTETBHBIX UCOBITaHUH, TPOBOAUMEIX
OpraHu3aniei caMoCTOATENLHO;

uHpopManys 06 0coGKIX paBax H NPEUMYINEeCTBax, yKasaHHbIX B myHKTax 30, 31 IIpasun (3a
HCKIIOYEHAEM  OCOOBIX TpaB M  IPEUMYINECTB, O0GYCIOBIEHHBIX YPOBHSAMH  OJIUMITHA]L
IIKOJEHUKOB);

) uHpopmanus 06 0cobbIX MpaBax, yKa3aHHBIX B mynkrax 32 ITpasui;

e) HH(POPMANKA O BO3MOXHOCTH CHA4H BCTYIIHTEIBHBIX HCIBITAHHUH, IPOBOIMMBIX
WHCTUTYTOM €aMOCTOSTENbHO, HA A3BIKE peciy6iuku Poccuiickoit @enepanun, Ha TEPPUTOPUHU
KOTOPOH pacIojIoXeHa OpraHu3anus (fajiee - S3BIK pecnybmuxu Poccuiickoit @epnepamun), Ha
MHOCTPaHHOM S3BIKE (B CIly4Yae IPOBEICHHS TAKHX BCTYIHTENBHEIX UCIBITaHH);

xK) HH(bOPMANHA 0 IOPSAKE y9eTa HHAMBUIYAILHBIX H0CTHKCHHI HOCTYIIAIOIIHX;

3) MH(pOpMALHS 0 BO3MOKXHOCTH IO JOKYMEHTOB Ui TIOCTYTIJIEHUs Ha 0Oy4deHue B
SJIEKTPOHHOHA (hopMe;

u) HHpOpManHS 06 0COGEHHOCTAX MPOBEICHHUS BCTYNUTE/IBHBIX UCIIBITAHUN [/ JIHIL C

OTPaHU4EHHBIMH BO3MOXXHOCTSAMHE 3/{0POBbsI, HHBATHIOB;

K) wuHbOpPMAmHI O HpOBENCHHM BCTYIIMTENBHBIX HCHBITAHHA ¢ HCIONB30BaHUEM
AUCTAHIIHOHHEIX TEXHOIOTHH (B CIlyJae MPOBEACHHAS TAKHX BCTYIHTEHHEIX UCTIBITAHUiA);

M) TpaBuia IOJAYH ¥ DPACCMOTPEHMSA Aame/uamumdl 1o pe3yiIbTaTaM BCTYNUTEILHBIX
VICTIBITAHHH, IPOBOIMMEIX OpraHM3arielt caMOCTOSTENBHO;

M) uHGOpPMAIUI O HEOOXOAUMOCTH (oTCyTCTBHM  HEOOXOJUMOCTH)  IPOXOKIEHHS
NOCTYNAIOIINMHY 0053aTeILHOT0 PEABAPUTEIBHOIO MEIHITHHCKOTO ocMmoTpa (obcnenopanus);

H) [IPOrPaMMBbI BCTYIIUTETbHBIX HCIILITAHHIE, NPOBOUMBIX OPraHH3ALMEH CAMOCTOSATETBHO;



0) o0pasery 10roBopa 06 OKa3aHHH ILIATHEIX 06Pa30BaTENBHEIX YCIIYT;

1) HHQOPMALKS O MeCTaxX NpUeMa JOKYMEHTOB, He0GXOIMMBIX JUTS [OCTYIUICHHS;

p) HHQOpMAIMA O TOYTOBBIX ajpecax IS HANpaBICHHs JOKYMEHTOB, HEOOXOIMMBIX UL
MOCTYILICHHUS;

¢) HH(OpMANKs 06 ITEKTPOHHEIX ajpecax I HATIPABICHHS JOKYMEHTOB, HEOBXOMMMBIX s
TOCTYIUICHUSI, B SEKTPOHHOM (popMe (ecnu Takas BOMOXKHOCTH IPEAyCMOTpEHA IPABHIAME
IIPHEMa, YTBEPIKACHHBIME VIHCTHTYTOM CamMOCTOATENBHO);

T) HH(OPMANHS O HATHYAY OOIUEKHUTHS (1if);

2) 1 urons:
a) KOJIMIECTBO MECT I IIpUeMa Ha 00ydeHue;
0) uHbopManus 06 ocoOBIX paBax W NpPEMMYIIECTBAX, YKa3aHHBIX B MyHKTax 31 u

IpaBun n 0GYCNOBNEHHBIX YPOBHSAMH OMMMIHAN UIKOTGHHKOB, - IO Pas3iIMYHBIM YCIIOBUSIM
TIOCTYILICHHUS;
B) MH(DOPMAIUS O KONHYECTBE MECT B OOIIEKUTHSX sl MHOTOPOJIHIX MOCTYNAIOIIHX;
r) PaCIHCaHUe BCTYNUTENBHBIX HCIBITAHMH (C YKa3aHHEM MECT UX IPOBEIEHHs).

2.10.3 [TpuemMuast KoMuCCHs 0OECIEIHBAET (yHKUMOREpPOBaHKE CIEMUATBHEIX TeeOHHBIX
JIMHUH 1 pas/ena OQUIMATBHOTO CaiiTa JUIs OTBETOB Ha OOpAIIEHHs, CBS3aHHbE C IpHEMOM Ha
obyuenue.

Haunsast co mEs Havama npuemMa NOKYMEHTOB, HEOGXOMMMEBIX IUIS IIOCTYIUICHUSA, Ha
ouuMATEHOM caiiTe ¥ Ha MH(pOPMALMOHHOM CTEHIE pasMerniaercs WHPOPMALUL O KOJIHYECTBE
TNIONaHHBIX 3aSBICHUH O NPHEME W CIHCKM I, IOJABIIMX JOKYMEHTBI, HEOGXOMMMEIE UL
NOCTYTUICHHS (Ianee - CIUCKH JIHI, ITOAABLIAX TOKYMEHTEI), C BEIICTCHUEM:

1) JHL, IOCTYNAIOIMHX Ha MecTa II0 JOroBopaM 00 OKa3aHWd IUIATHBIX
06pa3oBaTeNbHEBIX YCIYT;,
2) JHL, TOCTYNaomuX 6€3 BCTYIIHTENEHEIX HCIIBITAHHI,

B crniuckax yui, mogaBmmx JOKYMEHTEL, 110 KaXXJOMY IIOCTYIAIOMEMY (3a HCKITFOUEHHEM JIUIL,
NOCTYMAIOMKX Oe3 BCTYNMHTENBHBIX UCTIBITAHMUIE) YKA3bIBAIOTCS CBEISHHIS O TOM, IIOCTYIIAET JIA OH
Ha 00y4eHHe Ha OCHOBaHHY pe3yibTaToB EI'D u (wn) 110 pe3ynpTaTaM  BCTYIMHTENBHBIX

HCIIBITAaHAH, MPOBOJUMBIX MHCTHTYTOM CaMOCTOSTENBHO.

2.11  ofecneunuTs NpUeM aNeIUIAIHii B TEYCHHE BCErO pabouero mus;

2.12  rOTOBHTH II0 UTOraM MPHEMaA OTYET, KOTOPBIH 3aCIyIIMBACTCS M YTBEPIKIACTCS Ha
3ace/laHui Y9EHOr0 COBETa HHCTHUTYTA.

3. IPEACEJATEJIb IIPUEMHOM KOMUCCUH

® PYKOBOIUT BCEl AEATEILHOCTHIO IIPHEMHOM KOMHCCHH.
e PyxoBomur paspaboTkoii HOPMAaTHBHBIX JIOKYMEHTOB HMHCTHUTYTA,
PErIaMeHTHPYIOIMUX NEATEIEHOCTE IPUEMHOM KOMUCCHH.

* Ompenenser pexum paboThl NPHEMHON KOMICCHH K cyx0, obecreunBarommx
HPOBEACHNE MPHEMA, JINIHO KOHTPOJMPYET B3AMMO/IECHCTBHE BCEX CIIy)K6 HHCTHTYTA, CBA3AHHBIX C
IIPUEMOM.

* Pacnpenenser 06s3aHHOCTH MeXTY WieHAMH [IPUEMHON KOMUCCHH.
® YTBepXK/JaeT BapHAHTHI NUCBMEHHEIX 3a1aHHi (TecToB).

* VYTBepKIaeT paclUCaHue BCTYIIHTENBHBIX HCIbITAHMH.

® OcymecTBiser o61ee PyKOBOACTBO paboToi IpHEeMHOW KOMHCCHH.
e IlpoBomuT npmem rpacaan no Bompocam IIOCTYIIJIEHHS B HHCTHTYT.

4. OTBETCTBEHHBII CEKPETAPH IIPUEMHOIA KOMUCCHum

® ['OTOBMT IPOEKTHI NMPUKA30B, KACAFOIIMECS OpraHu3allii W TPOBENCHHs IIpueMa,
IIPOCKTEI MATEPHAJIOB, PEIAMEHTUPYIOIHX paboTy IPHEMHON KOMHCCHH,
e T'oTOBHT MaTepHalIbI K 3aCEAHHIM PHEMHON KOMHACCH.



* ['OTOBUT IpOEKTHI IIaHa U rpaduka paboTE! IPHEMHON KOMUCCHH.

e Opranusyer y4eGy 1 MHHCTPYKTax IepPCOHANA IIPHEMHOM KOMUCCHH.

* Konrponupyer npaBuiIbHOCTS 0)OpPMIEHHS JOKYMEHTOB TOCTYIAIOMIHX.

e Opranusyer NoAroTOBKY GIaHKOB JOKYMEHTAIMH IIPHEMHOM KOMUCCHH.

° Bener mpueM rpaxian, 1aeT OTBETHI Ha MYCEMEHHBIE 3aIPOCKH! TPAXIAH 110 BOIIPOCY
npuema.

e PykosoauT paGoToif 10 MOATOTOBKE K IIyGIMKAIHH IIPOCIIEKTOB, y4eOHBIX OCOOUH
AUTS TTOCTYNAIOIIMX U APYTHX UH(POPMAIIMOHHBIX MaTEPUAIOB MPHEMHON KOMHUCCHL.

* Ilo mopydyenmio mpencenaTelst NPHEMHOH KOMHCCHH OCYINECTBIISET OIIEpaTHBHOE
yHpaBleHue ciryx6amu, 06eceunBaomuMu paboTy IPUEMHON KOMUCCHH.

e Opranusyer ® KOHTPOIMPYET THPAKHPOBAHHE SK3aMEHAHOHHEIX MaTepuaoB B
HEO0OXO0IMMOM KONHYECTBE KOMIIJIEKTOB.

e OGecreunBaeT OpraHM30BaHHOE POBE/ICHHE BCTYIHUTENbHBIX  HCIBITAHMIA,
KOHCYJIbTAIMH U alleJUIAIuii.

*  KoHTpo/mMpyeT NpaBHIBHOCTS 0OhOPMIICHHS IHYHBIX e ITOCTYMAOIIHX.

e Opranusyer obecrnedenre HeoOXOMUMEIM 000pyIOBaHHEM IIOMEINEHHUS IS paboTeI

IIPUEMHON KOMHCCHH, ayIUTOPHUIL [T IIPOBENEHHUS BCTYIIHTENBHBIX HCIIBITAHMI | KOHCYJIBTAIIUH.

e OGecneunBaeT COXPaHHOCTH JOKYMEHTOB H HMYIIECTBA IIPUEMHOM KOMHCCHHU.

* Opranusyer moAroTOBKY ¥ clady AOKYMEHTOB IPUEMHON KOMHCCHH B apXuB.

® T'OTOBHT HPOEKT OTYETA MPUEMHON KOMUCCHH UL (enepansroro (uentpamsHOro)
OpraHa ynpas/I€HHS BBICIIHM NpodeccroHansHEM 00pasoBanueM Poccu.

5. IIOPSIIOK 3AYNCJIEHU S

5.1.  3avmMciieHHE B YHCIO CTYNEHTOB, YCIIELIHO CHABITHX BCTYNUTENILHBIE UCIBITAHMS,
IPOBOJUTCS MPUEMHOM KOMHCCHEH MHCTUTYTA.

5.2.  C xaxasiM abHTypHEHTOM 3aKIHOYAEeTCS JloroBop 06 OKasaHMM MIATHEIX
00pa3oBaTENbHBIX YCIIYT.

5.3. Ha oCHOBaHWM pelleHHS NPHEMHON KOMHCCHY MHCTUTYTa TOTOBATCA IPHUKA3bl O
3a9HCIICHHH, KOTOPBIE MOIUCEIBAIOTCS PEKTOPOM HHCTHTYTA.

5.4.  bBe3 omnarsl 3a 06y4ueHune 3auncienye He MPOU3BOUTCA.

5.5. JlumaM, He mpoUIECHIIAM II0 KOHKYpCY, BBINAIOTCS II0 MX IIPOCHOE CIIpaBKH O
PE3yJIbTaTaX BCTYMHTCNBHBIX HCIBITAHUA JUI y4acTHs B KOHKYpCE B JpYyrux y4eOHBIX
3aBEJICHUSIX.

6. OTYETHOCTDH IPUEMHOM KOMUCCUN

6.1. Pabora mpuemHO# KOMUCCHH HHCTHTYTa II0 IPHEMY CTYAEHTOB B TEKYyIIEM y4eOHOM
TONy 3aBEPIIACTCS OTYETOM Ha 3aCe[aHiH Y YEHOTO COBeTa HHCTHTYTA.

6.2. B KayecTBe OTYETHBIX TOKYMEHTOB IpH TIpOBEpKe pabOTHI IPHUEMHON KOMHCCHU
BeICTynaot: [IpaBuna mpuema B mHCTHTYT; TpHKA3 06 YTBEPXKJICHHH TIPHEMHOM KOMHCCHH
HHCTHTYTa, OK3aMCHAIMOHHBIX M ANENUIAIHOHHBIX KOMHCCHI; IIPOTOKOIEI IPUEMHOM
KOMHCCHH; IPOTOKOJNBI PENICHUH AaNme/UIMLHOHHBIX KOMHCCHI; JKYPHAIIBI  PErHCTPAIHH
AOKYMCHTOB IOCTYNaBIIUX aOHUTYpPHEHTOB; JMYHBIE Ieja IIOCTYNUBIIMX; IIPOrPaMMBI H
TECTOBBIE MaTEPHAIIBI 110 BCTYIUTEILHLIM UCIIBITAHUSIM.

6.3. TIlo odummansHOMy 3ampocy cBeeHHS 0 pesyibTaTax MmpHeMa MOIYT OBITh
HICPE/IaHbI B OPTraHbl yIIPaBJICHHA 00pa3oBaHHEM, CITyXObI 3aHATOCTH.



